
 
 

DPCA Login and Calendar Instructions 
 
 
 
Here’s some basic instruction on how to Login and add events to the DPCA calendar. 
 
Go to http://www.preventdrownings.org, click on the calendar and create an account. 
 

 
 
 

 
 
Using the add event tool.  
 
Always Click Event Status Featured! Then your event will be displayed on our home 
page, when it is one of the next 3 events.  
 
Information entered into the “Short Description” is what will display on the date of the 
event in the calendar.  
 
The event Time, Title and Location are displayed in a pop-up box when a mouse curser   
is over the event. 
 
The Information added to the “larger text box”, titled “Event Description”, is displayed 
after someone clicks on the event.  
 
You may link the event to a web site and/or include a PDF or Word document as an 
attachment. 
 
Screen shots of the add event tool are shown below. 



 
 
 

 
 

Check to have your 
event displayed on 
our home page. 


